
BYLAWS OF THE SAINT PHILIP THE APOSTLE
PARISH COUNCIL 

1573 Elaine Road, Columbus, Ohio  43227
Adopted: April 28, 2014

ARTICLE I.  NAME OF GROUP
The name of this group shall be “Saint Philip the Apostle Parish Council” (hereinafter 
referred to as “Parish Council” of the Diocese of Columbus, Ohio.

ARTICLE II.  MISSION STATEMENT
St. Philip the Apostle Parish is an evolving community of Catholic Christians which: 

• Honors God the Father through worship, stewardship, and respect for all life;
• Follows Jesus through hospitality, compassion, and service;
• Heeds, follows, and proclaims the Gospel message through the power of the Holy 

Spirit.
We dedicate ourselves to individually reach out to others and gather together in 
community as a family to serve and worship God.

ARTICLE III  .    DEFINITION AND PURPOSE OF PARISH COUNCIL  
A. Parish Council is a group of active members of the parish who assist the pastor in 

fulfilling the mission of the Church.  Parish Council reflects the vision and 
concerns of the parish community.  Parish Council members are representatives 
and as such shall seek input from parishioners in order to be truly representative.

B. Parish Council investigates, studies and discusses matters of concern to the parish 
and the pastor, forms practical responses to these matters and makes 
recommendations as to parish programs and policies to the pastor.  After the pastor
responds to the recommendations, Parish Council shall assist the pastor, in any 
manner the pastor deems appropriate with implementation of the 
recommendations and policies approved by the pastor; however, the ultimate 
authority and responsibility for all parish policies and programs rests in the hands 
of the pastor.

C. Parish Council shall not have any authority regarding matters of faith, morals and 
laws of the Universal Church.

D. Parish Council consults with the pastor and is a voice of the parishioners regarding
the life of the parish and its community through these functions:
1. Discerning and articulating the parish mission;
2. Studying and discussing the concerns of the entire parish in light of its mission;
3. Participating in pastoral planning;
4. Communicating to the entire parish the work of the Parish Council;



5. Promoting collaboration, cooperation, trust and understanding among all 
groups in the parish.

6. Promoting collaboration, cooperation, trust and understanding with its sister 
parish Holy Spirit.

E. Until a finance committee is established, Parish Council shall serve as the Finance 
Committee for the parish 

ARTICLE IV.    MEMBERSHIPS AND ORGANIZATION  
A. Eligibility:  Members considered for election to Parish Council should:  

1. Be at least Twenty (20) years of age or older;
2. Be a fully initiated and registered member of Saint Philip the Apostle Parish for 

at least Two years (2) and in good standing with the Catholic church; 
3. Be an active participant in parish life;
4. Demonstrate a willingness and ability to consider the needs of the entire parish. 
5. Demonstrate a willingness and ability to listen and respect the ideas and 

opinions of others;
6. Demonstrate a willingness and ability to study and reflect;
7. Demonstrate a willingness and ability to formulate and communicate ideas.

B. Number and Selection:  Parish Council shall consist of the following:
1. Voting Members:  Up to Twelve (12) elected members of the parish.  
2. Ex-officio Members (non-voting members):  Includes the Pastoral Team 

comprised of the Pastor, the Deacon, the Parish Administrator and the 
Coordinator of Religious Education (and such other members as the Pastor may
assign or designate).

C. Term of Service, Organization, Officers And Attendance:
1. The initial term of service for each third of the council members will be One, 

Two or Three years and determined by lot. Thereafter each new member of 
Parish Council shall serve a single term of three (3) years. 

2. Ex-officio members shall serve concurrent with the office which they fill.
3. The Parish Administrator shall act as the Secretary of Parish Council. As 

secretary, the administrator shall record all proceedings, supervise 
correspondence, maintain attendance, and be responsible for all other records.

4. The pastor shall appoint members to fill unexpired terms when they become 
available. Said members shall serve until the expiration of the term they were 
selected to fill.

5. Each year, after elections or the resignation of an Officer, Parish Council shall 
elect a President and a Vice President to officiate at council meetings and 
generally guide and facilitate the activities of the council. The two (2) candidates
will have served at least one (1) year on Parish Council before being considered
for nomination as an officer and will have agreed to serve in the capacity of an 
officer.  
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6. Members are expected to attend all meetings of the council.  In the event 
attendance is not possible, the member shall contact the Parish Office or an 
officer prior to the meeting with an explanation for the absence.  

D. Termination of Membership:
1. At the expiration of term of office.
2. Resignation:  Any Parish Council member who is unable to continue the 

commitment to serve as a council member must notify an officer in writing of 
the need to resign his/her membership.

3. Transfer of membership out of Parish.  Any council member shall be deemed to
have resigned at such time as he ceases to be a member of the parish.

4. Removal from membership and/or office. All members, whether elected or 
appointed, shall serve at the pleasure of the pastor. If in the opinion of the 
pastor, a member or members are not acting for the good of the parish the 
pastor may ask for his/her/their resignation and if resignation is refused remove
the member from council.

5. All members are expected to be active in the business of the council.  The failure
to participate in council activities and meetings for any length of time will 
burden the participating members with additional work. Absences of three (3) 
or more consecutive meetings shall be considered grounds for resignation or 
removal by a vote of council. 

E. Vacancies in Parish Council:   In case of a vacancy in membership, the Pastor shall
nominate a member of the parish to fill the unexpired term. 

ARTICLE V.  NOMINATIONS & ELECTIONS
A. Frequency:  Elections shall be conducted annually at all weekend masses on the 

second Saturday/Sunday of October.
B. Procedures:  

1. The Parish Council shall appointment a Nomination-Election Committee 
(NEC) of at least three (3) people at the regular May meeting.

2. The NEC may establish its own time period for nominations and discernment 
but should plan according to the following timetable:

PARISH COUNCIL ELECTION TIMELINE

Notice to congregation (via parish 
bulletin or supplement thereto) of date of 
election of new parish council members 
(second weekend of October)

† Membership requirements
† Names, phone numbers and email 

addresses (if applicable) of members of 
the NEC

† Description of extent of service 
expected of council members including
time requirements
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† Names of current members whose 
terms are expiring

† A brief outline of the election 
Confirm qualifications and willingness 
to serve of all nominations 

During the time period established by the 
NEC to meet the time line for election 
weekend, invite parishioners to nominate 
themselves or another parishioner 
(provide a form at Masses and designate a 
place for collection to be manned by an 
existing council member).
Contact all nominees to determine if they 
are interested in serving on the council. 
Confirm that they meet the qualifications 
for service on the council.
 

Evening of Reflection & Introduction After nominations are closed, the NEC 
shall arrange an evening where the 
candidates are invited to meet with the 
members of parish council to discuss and 
review the duties and responsibilities of 
Parish Council.  

Generate a slate of candidates for review 
by the existing Parish Council

Contact all nominees a second time after 
the evening of Reflection and 
Introduction to determine if they are still 
willing is serving on Parish Council.

Publication of Nominees (including 
biographical information and a statement 
of their parish involvement 

In the Parish Bulletin, via a separate 
handout and/or bulletin board at the back
of church and on the parish website at 
least two (2) weeks prior to the October 
election

Election Weekend The Third Saturday/Sunday of October 
each year

3. The NEC shall publish in the parish bulletin, or a supplement thereto, notice of
the annual council election.  The notice should include:
a. The requirements for membership on Parish Council;
b. Names, phone numbers and email addresses (if applicable) of members of the

NEC;
c. A description of the extent of service expected from council members;
d. Names of members whose terms are expiring;
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e. A brief outline of the election process highlighting when and how 
nominations will be made, when they are due, and when the election will be 
held. 

f. An invitation to parishioners to nominate themselves or another 
parishioner.  

g. If sufficient nominations are not received from the congregation, members 
of the NEC shall solicit nominations from eligible parishioners.  In both 
instances, the NEC shall solicit if necessary, screen and approve that the 
persons nominated have been contacted and have agreed to serve if elected.

h. A slate of candidates will be presented to the parish at least two (2) weeks 
prior to the election.  

i. Nominees wishing to run for a council position should submit to the NEC 
their biographical information, their statement of parish involvement and 
their vision of the parish for publication in the parish bulletin, website or 
other format.

j. Elections will take place after all masses on the second weekend (Saturday 
and Sunday) of October.

k. All persons 18 years of age who are active, registered members of the parish 
shall be eligible to cast votes for parish council nominees.

l. Ballots will be preprinted, distributed and collected at all Masses.
m. The NEC will be responsible for counting the votes and will certify the 

results of the election to the Parish Council and Pastor no later than the 
Monday following the election.  The four candidates receiving the most 
votes shall be declared elected to the available seats on Parish Council.  

n. Following the election, the NEC will send to each nominee a letter 
expressing appreciation for his/her willingness to commit to service on the 
parish council.  Letters to elected nominees shall include a note of 
congratulations.

o. The results of the election will be published in the parish bulletin the 
weekend after all-newly elected members have been notified.  

p. Newly elected members will attend their first meeting at the November 
meeting.

ARTICLE VI.  MEETINGS
Place of Meetings:  Meetings will be held in the parish rectory or as the council 
otherwise decides.
Regular Meetings:  Regular monthly meetings shall be held on the third (3rd) Monday 
of each meeting month at 7:00 p.m.  or at such other time as decided by PARISH 
COUNCIL Parish Council will meet each month of the year, except that there will 
not be a parish council meeting during the months of July or December.   
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A. Additional meetings may be called by members, the pastor, or any Officer. All 
members will receive notification of any meeting by email or regular mail if email 
notice is not possible.

B. To provide for efficiency, the Officers with the help of Parish Council shall plan 
and coordinate the council meeting agenda.  

C. All meetings should be announced in advance in the church bulletin and may be 
attended by interested members of the parish.

D. Council members are encouraged to submit for discussion at the council meeting 
any concerns of the parishioners.  Such topics should be communicated to the 
Officers prior to the meeting for placement on the agenda, when possible.

E. A quorum must be present to hold any meeting.  A quorum shall consist of half 
(1/2) of the elected members.

F. The minutes of each meeting will be distributed following each meeting (via U. S. 
Mail, email, fax or otherwise) and permanent records of the council meetings shall 
be retained in the Parish Office.

G. The minutes of each meeting will be posted to the Parish website after approval of 
parish council. For purposes of this provision, the minutes will be circulated to 
members as soon as they are ready after each meeting and the members will vote to
approve of them be email or otherwise as council approves. 

H. The proposed agenda for the next meeting of the council will be circulated to the 
members as soon as possible after each meeting and will be posted to the website if 
available two weeks before each meeting for parishioners to review. 

ARTICLE VII.   COMMITTEES AND/OR COMMISSIONS
A. PARISH COUNCIL shall institute committees/commissions as needs arise 

and/or as directed by the Pastor.  A PARISH COUNCIL member will act as a 
liaison with each commission and provide a brief report of its activities at each 
PARISH COUNCIL meeting. A potential, but not exclusive list of 
committees/commissions follows: 

† Finance, Building & Maintenance (parish office, school, church, church 
hall, rectory)

† Liturgy and Spiritual Life (liturgy planning, music, environment retreats, 
bible study, parish missions, etc.)

ARTICLE VIII.  PARISH REPRESENTATION AT DIOCESAN 
DEANERY
The PARISH COUNCIL shall assign or elect representatives (up to two) from 
PARISH COUNCIL for participation in the Diocese of Columbus East Deanery’s 
activities taking into consideration the requirements for such representation.  (The 
East Columbus Deanery consists of the following parishes:  1) Christ the King; 2) 
Holy Spirit; 3) Our Lady of the Miraculous Medal; 4) St. Catharine; 5) St. Philip the 
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Apostle; 6) St. Matthew/Gahanna;  7) Seton Parish/Pickerington; 8) St. Pius 
X/Reynoldsburg; 9) Pope John XXIII/Canal Winchester; 10) St. Mary/Groveport and
11) Bishop Hartley High School. 

ARTICLE IX.  AMENDMENT(S)
Α. Amendment(s) to these Bylaws may be proposed by any member of PARISH 

COUNCIL.  Proposed amendments must be introduced and approved by a simple 
majority vote at a regular meeting.

Β. If more than one (1) amendment is to be considered, the Parish Council will 
determine the method of voting on them separately or as a single instrument.  

Χ. The secretary shall be responsible for keeping the Bylaws updated and updated 
copies of the Bylaws posted to the website.

ARTICLE X.  PARLIAMENTARY AUTHORITY
The president shall conduct all meetings on an informal basis – majority rule.  
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